REAL/Easy FOS
Email Server

REAL/Easy
Software

It becomes more and more apparent that today’s software has to have
versatility built in, such as email capabilities. REAL/Easy FOS has just
that capability. With REAL/Easy FOS you can setup Showing and Open
House appointments and send out emails to those concerned. The
following pages show how to setup the FOS email server.
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‘ Open the REAL/Easy FOS program
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Click on Preferences and Setup Users to create an email server user.
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Click on Add
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Save the new email user.

Enter a user name for the email server user. It is necessary to have a designated
email server user to start the FOS email server.

Page 3



FOSEmail Server

@- REAL/Easy FOS (Front Office System) - Best '\ PREACony3 : P.0.Box 531
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Click on Company Setup
]
REAL/Easy FOS £ Heo |
Comparny Infa I Eroker Information I Configuration I Bilings I B ank Informatiod  [ntermnet I Rhotos I
Retrieving Email i )
Account Mame -
g Add | = Edit | < Delete |
Isendlng Email —S}({:' Authentication
stan
M arne /(
Login
|$tan@execsys.com
E-mail Addreszs I
IESL Passwaord
Organization I My server requires agthentication
¥
Imailhost.mil.ameritech.net <L&M [Local Area Mebwork]> ;I
Dutgaing mail [SMTF] e R | Add |

Send and Reciewe Emailz Eveny I 1 Minute(s]

2 Frint | @.F’reﬁiewl 4 Elevious| et [ | X Cancel |

Click on the Internet tab

Setup an email account.

Enter the address for your outgoing mail server.

Set the connection type. If your Internet is supplied through your local network
you can select the LAN setting.

Save your setup.
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rﬁ Accessaries
Microsoft Office

Programs
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Windows XP Professional

Go to START>Programs>REAL Easy>REAL Easy Email Server and
the email server will start

User Log In
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Password I
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Note that the email server is running. You can minimize the server
window.
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Communications

With the FOS email server you can send emails and review

what was sent. Remember that your agents must have email
addresses in their record.

Email Owtbo:

commen MLS No. [Ad Code |L !
Listings [ W ]
Appoirtments .00 T_wo ills River... 4566 O
Sold Price $0.00 Sold Date Style Office OFFICE1
Lizt Date 07/15/1939 Expiry Date  02/28/2000 Bedrooms 0O
Pending D ate Type Fesidential [1-4 uniBathrooms 0

[= T .

Highlight a listing and click on Book Appointment_
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When you Book an Appointment, you can email it to the showing agent and
anyone else involved in the listing.

IAppoinlment Infarmation : 10 South Emery 5t

Subject

| isting : 10 South Ernery St

| isting Corpary : Best\PREACom
Phone : (800) 732 - 5327

:ﬁX: 0 -

Bhowing Agent: Auferer, \Wiley (414) 645-2626 stanexecsys(@yahoo.com
Chowing Company: Best\PREACon (B00) 732-5327

Bopointment Date.... : October, 10, 2006
From : 04:00 PM To 05:00 P

Ctatus: Unconfirme d
e

Ehowing Instructions:
Epecial Instructions:
Iccess Listing By:
essage Left

isting Agent(s)

'Facgue, Hedda
e, tdark M.

A sample of the showing appointment email.
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em) - Best \PREAConvy3 : P.0.Box 531
ications | Reports Preferences Help

"Street N Listings. ., Li:
m Super Listings... —
Listing Fallow-up - Labels. ..

To List | Listing Fallow-up Letters. .. = Date
- Monthly Listings Taken. .. E
eet Mam: % frice
hdwve E Duty Log... 50,000
stGrande  Top Showing Agents... 120,901
Riwer Or. Top Showing Companies. .. 25,001
ith Grant 55,90
Icier Dy, Siings > k7500
wer | 2 Pandinn 410 nn

You can also send appointment reminders.
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Select the showing agent and Preview
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Appointments
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Select the export button to send in email.
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I"-.-'-.-"u:uru:l for Windows document

L Cancel |
D estination:

Select the Word format and Microsoft email.

sendMail x|

Send Check Mamesz | Address | Cancel |

Tar ||

Ce: I

Subject: I

Meszzage

Send the email and the document will be attached
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