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Improvementsto the Pay Agent’s Deductions Processing

A number of companies utilize the “Pay Agent’s Deductions” command to print checks to the company or to various
outside companies for amounts withheld from agent checks for various purposes. The deductions that are paid are those
that are taken when preparing an agent commission check for printing within the “ Transactions’ module of BOS.

Accounts Payable >

Enter dccounts Papable

Pay Invoices Pay Agent's Deductions

Frint Checks | F'a_l,l Company's Contribution
Manual Check | Reverse Deduction F'aymentl

Reverse Payment FPap Agent's Withheld GST |

Above, thisoption is currently accessed from within BOS's Accounts Payable module.

Transactions

| Add Tranzaction I Cloze Tranzaction % “ioided Commission Checks Printed Repart |
Ediit Transaction | Batch Commission Checks Repott
Edit Transaction Search By Cortact | Prirt Biatch Commission Checks ﬁ Batched Commiszion Checks Printed Report |

Edit Tran=action Search By hlotes Transzter Tranzaction Deductions | Reverse Tranzaction Deduction Transfer

<;;;g-ent's Deductions AP | Reverse Deduction Pa}lme@

Print &gent Misc. Check |

Above, and NEW for Version 14.5, the “Pay Agent’s Deductions’ option (and the Reverse) have also been placed within
the “Transactions’ module. This means that your operator, after printing individual checks, or printing batch commission
checks can now access the deduction payment function from the menu.
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Pay Agent's Deductions i x|

REAL/Easy BOS &P s

Gy gaarcl'% AL Agente % Beset Fier |

<Mone>

|
Deduction ltem i <ALL Deduction ltems For Same Papes> ;‘

Tranzaction ID 0
Dffice OFFICE2 .2

" One Check Per Agent

‘ From Bank Account | 1115 'I

‘ = One Lump Sum Check

Deductions YWithheld | Check Previawl

i

Pap &l Agent/Staff Tatal $0.00 Company Total $0.00

x Lancel

@Er\nl&Fuleheck | { Erewuus| Hext } |

Above, the NEW Pay Agent’s Deductions search and processing window.

The new pay processing window has a number of new features to make it easier to process payments. First, thereisa
Search button. The operator now can set all of your criteria at the top of the window first and then click “ Search” when
ready to locate the deductions desired. (Previously the screen would keep searching every time one of the criteria was

changed — this would cause interruptions and delays for the operator).

x|
REAL/Easy BOS & Help

Eﬂﬁearch | Agent |Boot2,Betya j

ﬂ Beset Filter |

Payee I Best Realy Vendcoount h
Deduction Item ITrans Fee ‘— |
Transaction 1D I 1]
Dffice | <ALL Officas> |
¢ One Lump Sum Check ¢ One Check Per Agent | From Bank Account |1U5D vI
Dedustions Withheld | Check Preview |
| |Ueauct|0n tem |Date |Am0unt |Emp. Armnount] Fay TRGErT| T oS
< P Bootz, Betya | Trans Fee [12n19/2008]  $19500] $0.00 r >
e

Pay &l | Agent/Staff Total | $195.00 Company Total | $0.00

o |

& Prirt & Post Check, | 4 Erevious| Hewt B |

x Lancel |

Example:
Selections Entered,
then click “Search”

Aboveillustrates an example of selecting a check to be paid to the company (entered as a vendor in “Basic Setup”), for
agent Bootz, for any deducted transaction fees (“Trans Fee”). All three entries were made and then “ Search” was clicked

to quickly locate these deductions.
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Deductions Withhel  Check Prewview [}

Date 12/21/2005 fail|
Pay to the
Order OF IBest Realy Yenddccount I $195.00
[ONE HUNDRED AND NINETY FIVE AND 5/100 =

Address Psasa 5108

[Hales Comers, ' 53130

Journal Code IADF! ;’
Project | <Mane> x| Office | oFFICEZ |

Description

& Frint & Post Check | 4 Erevious| Mewt P | X Cancel |

Note that the “ Check Preview” screen has not changed. As shown above, when a deduction payment is to a vendor, the
payee name and address are completed from data entered in that vendor’ s BOS record.

Pay Agent's Deductions il

REAL/Easy BOS & Hebp
Example:
MI Agent | <ALL Agents» =l ] Reset Filter Payee = <None>
Payee |<N0ne> 4 _'_! — “<ALL Ded...”
Deduction ltem |<ALL Deduction [tems For 5ame Payee: ‘7 i
Transaction ID I 0 /
Office | OFFICE2 | [y
{+ One Lump Sum Check " One Check Per Agent | From Bank Account |1115 X
Diedustions Withheld | Chack Preview |
Agent Dreduction Itern D ate Amount /MAmount Pay [Agent]| Pay [Eompany]| ;I
dPacque, Hedda Clignt Club 101 4/2004 0.00 $0.00 ¥ r
d'Pacque, Hedda Client Club 1243 $20.00 $0.00 |4 C
dPacque, Hedda Client Club V e I s000 r
dPacgue. Hedda Clignt Club 03416/2005 $20.00 o000 r
dPacque, Hedda Clignt Club 12/08/2005 $20.00 $o00] M r i
dPacque, Hedda Clignt Club 12/08/2005 $20.00 §0000 M r
Theis, M. Clignt Club 09415/2008 $200.00 F ] I r
Theiz, M. Clignt Club 03/15/2005 $100.00 $0.00 ~ r
Theiz. N, Clignt Club 12415/2005 $200.00 $0.00 ¥ r
Auferer, Wilay Clignt Club 12414/2008 $20.00 $0.00 ~ C
| duaferer, Wwiley Clignt Club 124142005 $20.00 000 O 4|

Agent/Staff Total I $660.00  Company Total | $0.00
& Print & Post Check, i 4 Erevious| Next B | X Cancel |

NEW — For companies who always pay “the company” for the all or multiple agent deductions taken as a mechanism to
move the moniesinto a different account it is no longer necessary now to setup and assign a“company vendor” for the
deduction items and then to the individual agent deduction setups.

As shown above, the new “ Search” window can accept a“<None>" payee (no vendor assighed) and a“<ALL Deduction
Items for Same Payee>" to load the deduction payments.

Thisisahig setup time saver for companies who aways pay “the company” all of the deduction amounts taken as the need
for any vendor setup and assignments to items are now unnecessary.
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Deductions Withheld Check Preview |

Date 12/21/2005 pai]|

Pay to the s

Dider @[ > 8600

| 513 HUNDREDLND SIXTY AND 344100

Journal Code !ADH ﬂ
Project | <Mone> x| Difice OFFICEZ =]
Descnption !Deduction remittance for all agents

éElint&Post Check | ‘ Erevious! Hext } | x Lancel |

Note: Above, with this approach, the operator must enter all of the payee information for the check on the “ Check
Preview” tab as there would not be avendor payee assigned.

Pay Agent's Deductions — x|

REAL/Easy BOS & Heb

Eﬁgearch | Agent I<ALLAgents> j ﬁ Reset Filter |

Payee I <Mone>r j
i

Deduction

Same Payessr

Trangaction ID 9300001 P

Office [OFFICEZ |
| > " One Check Per Agent i From Bank Account I1115 'I

Dedustions Withheld | Check Preview |

Agent TR hre e e ; e il Pay [Company) -l

dPacque, Hedda Clignt Club 03/31/2005 $20.00 $0.00 ~ O

Pap &l | Agent/Staff Total | $20.00 Company Total I $0.00

%Erint&Post Check | ‘ Ereviousl et } | x Lancel |

NEW : Above, anew selection option has been added to load deductions from a particular transaction. Just enter
the transaction number, set other selections if necessary, and click “ Search”.

Above example: the operator wishes to pay out all agent check deductions taken in transaction “9800001". The
pay window shows that there was a client club deduction.
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Review and TipsFor setting up and using Agent Deductions.

Following is a brief review including some tips for setting up and using the agent deductions feature in REAL/Easy BOS.
By implementing this feature, many companies can save hours and hours of time tracking and reporting this using manual
procedures.

If deduction applying and tracking is done with another financial accounting system, bringing over and integrating this task
to BOS can save many hours of time also just due to the fact that the solution is integrated.

Back Office System Setup

Basic 5€up I Security Jnd Cnntmlsl Tools |

~Agent Comm & Ded —Agent Biling | ~Adjust 1099 Income

AdelEdlit Fist Fee Types Al / Eclt Billing ftems | A Agent Commission History

Add/Edit Commission Plans Billing fem Groups
e AddEdit Agents & Staff |
Agent Biling Groups |

Reset Expired Plan Dates |
AdchEdit Deduction Plans Add £ Edit Biling Plans |

Edit &gent Commission History

AdelEdlit Deduction ems

The deduction items are setup using the “ Add/Edit Deduction Items’ command within BOS Setup’s “ Advanced Setup” tab.

# Agent & Staff Deductions Table I ||:||1|

Back Office System & Heb I
Ceduction Name | Bank | Payable |Vendol Code IAgent (%] |Agent Amount [$]i Agent bMax, [$]| Compar‘i;l
Acct Rec Reduction 1mo 2100 30000 a

[ S (T AT

|_|Desk Fee 1050 2100 300007 0

| |Es0 Fund 150 2t00 aoo0m | 0 $35.00199,939.993.00

| |MLs Ws0 200 _ 0 $45.00 il
Jd Postage/T elephone

|| Sians/advert

| Jtest 50 zion _ i $0.00133,333,335.00

|| Trans Fes 1050 2110 300001 | 1] $195.00135,393,935.00

‘whell/Sephic Test

R _>lJ
o add | (e | X Delete | B oo |

Above, sample of anumber of Agent Deduction types.
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x|
ﬁ Office System & Hep |
Setup I'Co ribution Periodl Amountsl
Deduction Name |Elient Elub
Bank Account | 1080 ;’
Payable Account | 2100 L’
Employer Contribution Expense Account |515IJ L’

Employer Contribution Payable Account |515D
¥endor Code
T4/1099 Box Ho.

This is an income tax deduction.

This is a before tax deduction.
Include thiz deduction toward 1099 income. [

Uge CPP calculation standards. I
Office I OFFICE2 'I

o Save | 2| Elevious| Mext B | X Cancel |

Above — setup tab for a deduction item — all account numbers must be assigned. REAL/Easy’s can be used or you can add
your own familiar account numbersin REAL/Easy’s chart of accounts (example shown below).

The deduction can betied to a“Vendor” if you are going to be writing checks to vendors for deductions taken. If you are
not going to do this, you do not have to assign a vendor code. (Vendor’s are setup with “Basic Setup” ).

Add/Edit Agent & Staff Deduction x|
Back Office System & e

ety Contibution Period I hmguntsl

Start 0140142005 fi |
End 12/31,/2005 b ]

Pay Periods I [}5

o Save | 4 Erevious! Mext P | X Cancel |

The “Contribution Period” is optional. It is used to specify that a certain deduction isonly to be taken from an agent check
for agiven pay period (based on check date).

If the closing department is to add this deduction “on the fly” to agent checksirregardless of the date, then do not enter a
start or end date on this tab.
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Add/Edit Agent & Staff Deduction i x|
Back Office System @ Help |
Setup | Contribution P@od Amaunts | )

Agent/Staff Deduction Amount I 20.00 | Dollars j

Agent/Staff Maximum $333.333.333.00

Company Contribution I oo |F'erc:ent j
$393.933.993.00 0 No Magimum [V

Company Maximum

Company Contribution is a taxable benefit [

o Save | 4 Erevious| MNext B | x'gancel_l

The “Amounts’ tab is used to pre-define a deduction amount to be taken. Above, a $20 amount is specified. Further by
checking the “Or No Maximum” box this means that there is no maximum total limit on this deduction item for an agent.

Setup | Contribution Period  Amounts l

Agent/Staff Deduction Amount I 20.00 |D°"‘5"s L!

Agent/Staff Maximum

To specify a maximum amount, uncheck the “Or No Maximum” and enter the amount in the “ Agent/Staff Maximum”
item.
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Review and TipsFor setting up and using Agent Deductions— continued...

How are deductions taken on agent checks?

This is done within the “ Transactions” module, using the “Close Transaction” command:

e
Transactions
e ——

< Close Transaction % “oided Commission Checks Printed Report |

'3‘ Close Transaction - L.

REALIEasy BOS

To Closing Date |01./20/2008 Efﬁl

—lalx]
@ Help

Gy Semrch | Street No

Street Name I

Transaction ID I—D Status lm ﬂ Beset Filter |
REAL/Easy ID [ oftice [oFricE2 =l

MLS No. [ Agent [<ALL Agents> =]

Project lm

*asmanick

12/31/2005

oo 4L bl = 10000 1]
5800044 3800044 4341 Colby, Uit 1771 FL-FS 12/01 /2005 13650 0

100002 1 9 HOveride Larie 12/16/2005 10000 0
5800036 3800036 1444 All Comm Types 01/05/2006 5100 ]

Transaction Count: 5

O = AR/AP Posted . = Transaction Closed

H Cloze |

Trust |F|ecewe Enmmissinns| Fecalc Agent Enmmissinns| Fost it ﬁatchl

Cloze Transactionl 1% Edit Transact\'on}_éf Reverse 4R ."APi Browse G/L Browse Trust Ledger/Sudit Trail |

Above: Within the “ Transactions’” module, command “Close Transaction”, and highlighting the transaction, using the “Pay
Commissions’ button:

& Agent Commission Check B 5'

REAL/Easy BOS

& tich

ms‘ | Deductions I >

Check Date
Bank Account
Commission Plan
List Side

Sell Side

Both Sides
Bonus

Admin Fee
Transaction Fee
Override

Agent Recovery

Code |11

— Agent Balance
Balance Forward

2429 /2005 OFFICEZ

[tz72t72008 ] [oFricez e

i Payments Received

In " $0.00
Check Deducti

| $519435 [ 50.00)% et ";T;,SL-,[]

I $0.00 I 0.00) % Pending Deductions

[ s 00
Adj. Balance Fwd.

| $0.00 $173.08

| $0.00 Current Charges

$0.00

am
—
T

¥ Export This Check To Peachtiee

Current Balance

| $173.08

Total Employee Deduction, q>

Met Payable

otal Employer Contribution I $0.00

Pay t Type
’7(: Normal Check

" Direct Deposit

" Closing Agent |

The agent commission pay screen has two tabs — above the “Commissions’ tab that details all gross to net amounts. Note
the total of additional deductionsisin the lower portion.
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Review and TipsFor setting up and using Agent Deductions— continued...

How are deductions taken on agent checks?

| faetCormismonehesk x
REAL/Easy BOS._ &3 belp

Commiffions  Dedustions | )
Dats gduchion Name Amount Employer Amt.| &
M |

£dd J Delete
Cae 2

Total Employee Deduction $0.00 Total Employer Contribution $0.00
Net Payable $5,134.35

~Papment Type ‘

* Normal Check " Direct Deposit £ Closing Agent

The “Deductions” tab is accessed to for adding or changing the deductions from the agent gross commission. Click “Add”
to enter adeduction to the check.

x|
Back Office System @ Help |
|Deduction Name =]

Acct Rec Reduction

F‘ostageﬂ‘TeIephor_’ve
Signsdadwert

- |

E v Seley ¥ Cancel ‘

# Agent Comn ission Check _§J
REAL/Easy BNS &3 Help
Commissions DEdUCNl
D ate DeductiorName Aot |Employer..&mt.|;|
P 124212005 | Client Club x $20.00 $0.00

s

> Delete

Total Employee Deductiol $20.00  Tothl Employer Contribution | $0.00
Net Payable $5.174.35

i Payment Type ‘

* Mormal Check " Direct Deposit " Closing Agent
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Review and TipsFor setting up and using Agent Deductions— continued...
How are deductions taken on agent checks ?(continued ...)

Select from the deduction items that were specified in “ Advanced Setup”. Item amounts are added as deductions to the
check and totaled and net payable is recalculated.

Note: when printing checks with REAL/Easy BOS, these deductions are itemized on the check stub. When using

REAL/Easy’s Interface Accounting, the itemized deductions are posted as distributions (credits) for the financial
accounting system’s payables or GL modules.

To save time setting up check printing , how can deductions be “ pre-defined” for an agent?

Back Bffice System Setup

dvanced Setup I Security and Controls I Tools I

~Stepl— —Step 2
Company Information | Ado/Edit Agents & Staff | AcllEdlit Contacts |
"
Add ¢ Edit Office | * Add/Edit Commission Plans Add/Edit Vendor Infarmation
{optional)

AddiEdit Chart Of Accounts AddiEdi Co-Brokers |

(optional) [optional)

Addd [ Edit Project

{optional)

If agent deductions are more or less the same for every agent check, these can be setup within the agent’s record to save
time when paying commissions. In thisway, all of their deductions are automatically placed on the pay commissions check
“Deductions’ tab eliminating the need to enter them manually for each check.

This setup is done through the “Basic Setup” —“” Add/Edit Agents & Staff” command (above).

x

REAL/Easy BOS & Heb

G Semrch | Name] Dffice IDFFICEZ I . G

1D Status <ALL Statug>
I Hame | 1D I Office | Status IType | Residence | Cell H
s 5 OFFICEZ Active AGENT (414)555:9113 [ | -
(414 [414) 444-4423)

| [Erem OFFICEZ Aitive |AGENT L} = Lk =
| |dPacque, Hedda 7 OFFICEZ Active AGENT (414) 7770007 | [414) 444-4407
|| deBlancs. Phil New 5 OFFICEZ Active AGENT (414) 4440000 [ )
|| Dillan, Marshall Exp g OFFICEZ Active AGENT () - [
| |Drest. Natalie 8 OFFICEZ Active |AGENT (414) 222-2008 [ )
| |Forwards, Eileen 22 OFFICEZ Hctive AGENT (414) 222-2202 [ ) |
| [Haus.C.D. 24 |OFFICE2 Aitive |AGENT (M4)222-3024 [ ] -
| [Meedham, Wilie a7 OFFICEZ Active AGENT (M4)222-2700 [ ] -
|| Patzer. Tim 28 OFFICEZ Terminated AGENT () - [
| [Post ToBatch, S Ell OFFICE2 Aitive AGENT (1 - (1]
| [PostCheckOnly, Al 34 |OFFICE2 Aictive |AGENT (1 - (1
| [Patts, Fillmere 4 OFFICEZ Active AGENT (414)555-9330 [ |
|| Praufits, Seymaur 1 OFFICEZ Active EMPLOYEE  (414) 22200071 [ | i
EilS| _’l—l

gdd 1@) Delete TTD Statistics | Erinl AgentDelaiIs| AgethabaIs | i Cloze I

Above, locate the agent and “ Edit”.
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Review and TipsFor setting up and using Agent Deductions— continued...
How can deductions be “ pre-defined” for an agent? (continued...)

Agent Information for: Betya Bootz i ll

REALJ] & Hep
ent Infarmation | Confident\all Dech.,lctionsl Phota I Notes!_])
*denotes required TN,

AcentCades [ T T
Yendor Mumber lm— Independant Contractor 4
Franchise No. | Withhold G5T For Agent [~
5 alutation IB_etya— DOffice Eﬁ
Last Name™ Project [Horer =]
First Hame |Betya Dsgn I Status® Iﬁ

Display As* |Bootz, Betya Start Date 04/01/1336 ]

Name for Letters — —
and Reports™ |Betya Bootz Temination Date | / / b |

Streat # [P Street [0, Bon 345 Full or Part Time [FulTme 7]
Unit ,— Agent Source m
City [westalis =] Recruiling [Drest Nataie =]
State/Prov. m PC/Zip M Mentor W
Resz. Phone ,m Cell Phone Im In/0ut Status I_

Bus. Phone ,m Ext I— Assistant’s Name I—
Alternate Phone ,[]— Fax lm Partner Name I—
Email 1 | TeamMame  [B7EaM =]
Email 2 I Spouse Name IAramis Bootz

e

Jﬁave | ‘ Erevinus| et P | (5] | - | > | (2] | x Cancel |

L«

The Agent’srecord edit includes a number of “Tabs’ of information.

Agent Information for: Betya Bookz x|

i 4
REAL/Easy BOS & te |

Agent \nformalionl Confiffential Deductions |F‘hntn I Notes_ I
Deduction Plan <Monex Li

Agent Deductions

Deduction Mame Armount [$] [Amount (%] | Company Amount [£]| Campany Amount [%] ﬂ

Move to the “Deductions’ tab and use “Add” to setup the deductions for this agent.
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Review and TipsFor setting up and using Agent Deductions— continued...

How can deductions be “ pre-defined” for an agent? (continued...)

REAL/Easy BOS &> e |
Agentlnformatl’onl Confidential  Deductions | Phuata I Notes I |
Deduction Plan | <Monex j
Agent Deductions
Deduction Mame =
) Client Club
Trans Fee $195.00 1] $0.00 0
Agent Deduction Seleck I il
Back Office System @ﬂelp
Deduction Mame
! Acct Rec Reduction
| | Client Club
| |Desk Fee
il E&0 Fund
| [MLS
| |Postage/Telephane
= Signsdadvert L‘
test
Editvien Detel | % Deete | H
| [ Trans Fee
=
o Select | x LCancel |

Above, example, two deductions selected to be on every check. The setups are pulled from the deduction list that was
setup previously using the “ Add/Edit Deduction Items” command within “ Advanced Setup”.

Note: the “Edit/View Detail” button can be used to view the deduction item’s contribution period, amounts, and to
maximum settings. This means that these setups can be changed for the individual agent — e.g. change the amount per

check to deduct for client club from $20 to $25.

After this setup is completed, all subsequent commission checks that are setup for printing for this agent will automatically
have the two deductions above placed on the check as deductions. If maximums or contribution dates are specified, these

are automatically calculated too for the check date.
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Review and TipsFor setting up and using Agent Deductions - continued

Below: example of adding your own GL account number(s):

Back Office System Setup

Basic Setup |Advanced Setup I Security and Conlmlsl Tools I

~Step 1

| Company Infarmation I

Add f Edit Office |

: AdclEdit Chart Of Accounts | >

Aclel f Edlit Project |

\

{optional)

—Step 2

Acdd/Edit Agents & Staff | AcdiEdlit Cortacts

Acld/Edit Commizsion Plans Add/Edit Yendor Information

(optional)

Add/Edit Co-Brokers |

(optianal)

Go to BOS Setup’s “Basic Setup” and use the “Add/Edit Chart Of Accounts” item.

x|
REAL/Easy BOS &3 Help

Account No. |5-I 50

Account Name |Elient Club Follow-up Program

Type | Expense ;I [%
General/Detail IDetaiI j
Peachtree

Acct. No {5150

o Gave |

x LCancel |

Above: example entry of your own account number for “Client Club” using “Basic Setup”

—“Add/Edit Chart Of

Accounts’. Deduction items are usually Expense or Revenue accounts. Always use the “Detail” type.
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